
AdvanceYour Knowledge 
Webinar Series

Welcome
Please take a moment to locate the Zoom Webinar controls.

Feel free to say hello or ask a question using the Q & A feature.

E-Filing (W2’s, 1099’s, 1094’s and 1095’s) 
with Shelby Financials and Nelco
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What we’ll cover today…

How to E-File with Nelco…

• 1099s

• W2’s

• 1094s and 1095s (ACA Reporting)
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E-file Threshold Change
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E-file Threshold Change



Nelco's E-file Services
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Before E-filing
• Check that your information is accurate!

• Run an Edit Report for both 1099’s and w-2’s and verify …
• Name

• Address

• Social Security or EIN

• Wages/Non-Employee Compensation Amounts

• Taxes (State and Local if applicable)

• We’ve included a Help Document if you find you need to 

make any changes before E-filing.



How to run a 1099 Edit Report

• Accounts Payable > 
Reports > 1099

• Most customers will use 
Type NEC (Non-Employee 
Compensation).

• Enter as shown.

• Click Run Report.



1099 Edit Report

• Verify the Name, Address, 
Social Security or Federal ID, 
and Amounts are correct.

• If you need to make any 
corrections, please see the 
Help Document provided in 
the Chat box and at the end of 
this presentation.



Run the 1099 E-File for Nelco
• Change the report type to E-File Service and click Run Report.



Create an Account or Login



How to run W-2 Edit Report

• Payroll > Reports > W-2s

• Enter as shown.

• Click Run Report.



W2 Edit Report

• Verify the Name, Address, 
Social Security and Amounts 
are correct.

• If you need to make any 
corrections, please see the 
Help Document provided in 
the Chat box and at the end of 
this presentation.



Run the W2 E-File for Nelco

• Change the report type to E-File 
Service and click Run Report.

• To check on previously 
submitted E-Filings, click the 
Check Filing Status link.



Create an Account or Login



How to run a 1094s and 1095s

• Accounts Payable > Reports > 
ACA Reporting

• Click Continue and you’ll be 
redirected to the ACA website.
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Where can I watch this video again?

Watch or Register to attend 
Webinars 

@ Community.Shelbysystems.com

http://community.shelbysystems.com/
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Next “Advance Your Knowledge” Webinar

• Topic: Purpose Driven Forms - Part 2 (Giving, Events, and More)

• Date: October 27, 2021

• Time: 2:00 pm Central Time

• Led by: Mark Crain and Staci Sampson

Mark Crain and Staci Sampson return to continue covering just a few of the awesome tools available in your 
Forms. Some of the many things we will cover are using ticketing, sign up slots, setting early bird rates, creating 
events with a size limit, and digital signatures. It is not necessary to have seen Purpose Driven Forms – Part 1 
to attend this webinar, but you will certainly want to view both webinars to get all the tips and tricks possible.

Click Here to Register

https://ministrybrands.zoom.us/webinar/register/WN_zQtv7qz-T9SY60NvN1M0hA
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Virtual Workshops are here!
• Enrollment is now open for November classes

• 4 days of online classroom instruction

• 3 hours each day

• Financial and Membership Workshops

• Detailed workbooks included

• Quizzes and discussion

• Lots of great ideas and skill building lessons

Click Here to Register

https://www.shelbysystems.com/learn/training/shelby-virtual-training-workshops


To have a representative contact you about Shelby Systems 
or Shelby Financials, open the camera on your phone and 
scan the QR code to the left or go to: 
https://www.surveymonkey.com/r/ShelbySys

Questions about purchasing Financials or anything else

?

https://www.surveymonkey.com/r/ShelbySys

